
 Civil partnership dissolution procedure flowchart 

 
Petitioner prepares: 

Divorce Petition 
Marriage Certificate 

Fee £340 
& if necessary: 

Statement of Arrangements for Children 
Certificate of Reconciliation

Respondent completes and returns Acknowledgement 
of Service to the Court within 7 days of receipt 

Court posts Dissolution Petition to Respondent with 
Acknowledgement of Service and Notice of Proceedings 

Issue at County Court If no reply from 
Respondent, consider 
alternative methods of 
service, e.g. Personal 

Service, Application for 
Deemed Service, 

Application to Dispense 
with Service 

Court sends Acknowledgement of Service to the 
Petitioner 

Petitioner files: 
Application for Conditional Order comprising: 

- Directions for Trial 
- Sworn Affidavit in Support 

- Any other necessary documents 

District Judge (DJ) checks all documents have been served and enters case 
on “special procedure list” 

 
DJ considers if case has been proved, costs, and the arrangements for children; 

If satisfied, grants Certificate of Entitlement to a Conditional Order and a Certificate for the 
purposes of s41 MCA 1973 and an Order for Costs 

Conditional Order pronounced in open Court by DJ 

Petitioner can apply for Final Order six weeks and one 
day later (£45 Court fee) 

Court issues Final Order if no outstanding issues 

Respondent may also apply for Final Order three months from the date on which the 
Petitioner could apply (if they have failed to do so) but this will require a hearing 
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